Tender Package
Request for Proposal (RFP)
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1. Invitation to Tender slas)l @aad Bged! -\

Provision of vehicles rental service for Human Appeal

Tender Name ) Yemen 2026. ) Tender # HA-TENDER.2025-010
Lailiall ausl slall Godt (Lol 5090 raliie COlEnal Oy Law 5 Pre i 435S dailidl 3 & i ; }

.AYeY

slall Sadt - Lol 3090 raliie CGlEaal OifyLuw L3 Jro i a3 0GS

Location: LAYyt C:[;ensgjangflegc English/Arabic
- ‘ .. . . oo . p

s Provision of vehicles rental sé%r;/éce for Human Appeal Yemen Aadlial sl 2] Ayl Ay yall

Brief Summary Description of Tender : : Lallial) (Ple) cia g aila
Human Appeal Yemen: Provision of Health insurance service 10a) Ol O gap Aaliia
for Human Appeal Yemen offices staff: Sttt -l Sagdd raliie ciilEoed Cify Lo e U5 ot oy AES
Provision of vehicles rental service for Human Appeal Yoyt olald
Yemen 2026. AT A
Types and models as per the attached list. A28 pal) Aadlal! oy OD33gal! 9 £ 193 %)
ITT Annex No.(B-1) ITT Annex No.(B-1)
ITT Annex No.(B-2) ITT Annex No.(B-2)
ITT Annex No.(B-3) ITT Annex No.(B-3)
ITT Annex No.(B-4) ITT Annex No.(B-4)

ender Package Available from§ LELE E LT E-CH A T A KT i[o)s E Tender Package can be picked up by direct

downloading from Yemen HR website through the tender announcement
22/12/2025 link.

RIS AN PP S i-W- PN R TP PP PWEENIIRKONY. 2 25 Lol 31l e J gzl OB
ol bl e ol Gl e @390 de 0NV . AaBlially 03ely
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Deadline for Offer Submission:| Submit Offers to:

Procurement department at Human Appeal Yemen Main Office, Sana'a, Haddah
06-01-2026 11:00AM Street, Invest. St. Ex. British Ambassador Residency.
1] ©lslan)l oudud

-ou> - sl - opadl il (e ged LIS 3 Wbl oud ] ddlis Bg,l 3 Wlslasll oudad o
Tyl Glasdl il (S ez — Hladiwdl £l

Questions and Answers (Q&A) (1529 Jlism) 4o sa¥ 5 ALY

If any, Submit Questions in writing to: send you question to email Address:
3RSV sl I WWlas] 3my AnaBliall Jgo sl 8l 3929 Jl>
HAY-25-01.tender@humanappeal.org.uk

Last Day for Questions: Questions will be answered by:
Oyl JUdiw dego 451 syl Ol ludiwd! e 31 e

04-01-2026 01:00PM 05-01-2026 04:00PM

Questions will be answered through: Replay from email address:
(Q9ASIYN wo Wl e Shludiadl (e DY) eitiao Al auozr
HAY-25-01.tender@humanappeal.org.uk

Documentation Checklist (&g} dxa) s daild

These documents are contained within this tender package: tellasll dojo § diosae F6g)l 000
1. Invitation to Tender cslhaall @uai) Bgedl )
2. General Conditions for Tender duadloll @ual) dolall bog adl LY
3. Criteria and Submittals ceaadly plasdl LY
4. Offer Form , ool ziged L8
5. Attachments to the Tender Package ellan)) doj> Wlddye L0
e Bid Cover Form. sl Olas z3ged @
e Service provider Information Form Aedsdl 950 Dlaglae zigad @
e Service provider Self-Certification of Eligibility LAedsd) 395e) ASIUN AdaYl solgs e
e Price Offer Sheet Sl pogye b @
e Bidders Checklist Form REEESURINER ATINE
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2- General Conditions for Tender

Luabliall dalal) Ja g pil)-2

Human Appeal Yemen invites proposals for the goods,
services and/or described and summarized in these
documents, and in accordance with procedures, conditions
and contract terms presented herein. Human Appeal Yemen
reserves the right to vary the quantity /materials specified in
the Tender Package without any changes in unit price or other
terms and conditions and to accept or reject any, all, or part of
submitted offers.

2.1 HUMAN APPEAL Yemen’s Anti-Bribery and Anti-
Corruption Statement HUMAN APPEAL Yemen strictly
prohibits:

o Any form of bribe or kickback in relation to its activities
This prohibition includes any request from any Human Appeal
Yemen employee, consultant or agent for anything of value
from any company or individual in exchange for the employee,
consultant or agents taking or not taking any action related to
the award of a contract or the contract once awarded. It also
applies to any offer from any company or individual to provide
anything of value to any Human Appeal Yemen employee,
consultant or agent in exchange for that person taking or not
taking any action related to the award of the contract or the
contract.

e Conflicts of interests in the awarding or management of
contracts

If a company is owned by, whether directly or indirectly, in
whole or in part, any Human Appeal Yemen employee or any
person who is related to Human Appeal Yemen employee, the
company must ensure that it and the employee disclose the
relationship as part of or prior to submitting the offer.

The sharing or obtaining of confidential information

Human Appeal Yemen prohibits its employees from sharing,
and any bidders from obtaining, confidential information
related to this solicitation, including information regarding
Human Appeal Yemen price estimates, or competing offers,
etc. Any information provided to one bidder must be provided
to all other bidders.

o Collusion between/among bidders

Human Appeal Yemen requires fair and open competition for
this solicitation. No two (or more) companies submitting
proposals can be owned or controlled by the same
individual(s). Companies submitting offers cannot share prices
or other offer information or take any other action intended
to pre-determine which company will win the solicitation and
what price will be paid.

Violations of these prohibitions, along with all evidence of such
violations, should be reported to
HAY-25-01.tender@humanappeal.org.uk

Human Appeal Yemen will investigate allegations fully and will
take appropriate action.

Sl 2855 ooy syl (2958 005 3 el el il (a9t daliie 95
9 @byl oda L_gfpjau & Oloy Caoy odds o3 ‘5J|3 Sledsdl sl of /9
dalaie OF LS cdadgll oda (3 d&guall diall bog b 9 ilely>] dde (ai b Cunow
Slgall /lossl ol plnst /ol qosis ¢ @b Lo oad! Juof (oged
31 8d>gll yas 3 s ST Glis] G wlslaall @uds 3y dey> (§ Badxall
552 o1 S o 6T o) o Ugad (3 (31 L) UISH &bl o8y Loy 4l Jodas

OLadl 13 (8 lgasads o (&) el (5955 (30

Sl g 8 g I AxedSa) cpandl Sl (o gudd datiie Ol ¥, )
B yasd cpand! Jul (pogad doliie

sdadiiedl ddaddl Bhasis Loud Y gandl of Bod )l JEET fpo S 5T @

Oaged dalaied B pascd ST e sy b T lasdl lda b § gl
Sl 0 cdasd (63 et Y Sy ol bylastuol of lals g O slgue yadl Jaol
b JSll ol lasdl of Cabgall ald pas of ald Joliae 3,8 of 3S4
X Bebay WS danys U (3wl g of die ST dusy Juay <)y
Aad 15 558 & oy of iy o g of g of 358 (6l L3 e 13
Blie adl Jol roged dalaind @l JuSs ol (Ll of Cabgo T )
Gty 3lay Jas &1 ol elyz] ST 36U dolid pue gl paseadl eld ol

REAIREPARTEN

g5y1) of Sgiall duuwyd § pbasdl Lyl

ibso 6Y disr T U il a2 ol il Ko dS5kan 358 (6T 058 Il §
o coad) Juol g G Cabgas Jadye pass Sl el Juol g §
S (0 £35S WMl lls oye ZLadYl (pe WSTI Cals gall lldg 4S 201 ells e

02| @S U3 ol 2yl

lgde Jouaml of & il Sloglaoll dS)liw @

8 S &l Sloglaall &S)lie oy Lgstlogo orad! ol (pogad i
)] 1igy dilaiall loslaall Gl e Jguamd] po (o9ym)l (oo
ool dal oosed) Sl Sl Aol Gloglas)l Jady Loy
558 Ologhas Ly .E] dudliall (o9 ,2)) of cpudliall yogyall sk
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HAY -25-01.tender@humanappeal.org.uk
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Bl ptan codleT 8glameall LSsludl o (8T (3 Hylin 358 o1 3S (]
Any company, or individual that participates in any of the Sz olallsedl &l d Beill oitg (ll3 e dpaiiedl llalull
above prohibited conduct, will have its actions reported to the ‘LG-"DT [ 5,8) eﬂéj 38,401 &l e aagall poyall by e LS ¢ e
appropriate authorities, will be investigated fully, will have its Jgal Suy /i.l.my a,c‘zll/&fﬂ! ugga o (UISS e/ de ﬁJ?"‘J‘ Laall
eligible for future contracts with Human Appeal Yemen. ¢! by J 39 ool il eged dalaie & e o98e Jo
Employees participating in such conduct will have his/her dde ] pind Jgludl 'M‘J“éw‘ d‘bﬁ"u"’wﬁp [hlbge
employment terminated. Violations will also be reported to doclll dxilell wolgnll @*"W 3 Je ddle a/a poll Josd)
Human Appeal Yemen’ donors, who may also choose to éﬁi"’J"L*?l)ﬂﬁggd|3‘0ww‘¢m&w|dﬂioﬂww
investigate and debar or suspend companies and their owners | (» g0y @Sy dabeall WL WS 2o Joladdl (§alas 9l 29
from receiving any contract that is funded in part by the donor, | £lg. lyy ehigots Aol ilgadl &l P95 6)! dgdal (e Jguaxll

whether the contract is with Human Appeal Yemen or any -6)519-@6131 ool Sl oo dalaio @Agwn os
other entity.

offer rejected and/or contract terminated, and will not be

: L80! Blygl poled ¥, Y
2.2 Tender basis
A Oloplal (o9 ,a)l L6 (£155 OF o @
All offers shall be made in accordance with these instructions:
* No respondent should add, omit or change any item, term . Aa8lall

or condition herein.
@ L Camd (ddlp) by by Ol T ledsdl sude U 0513 o
e If services providers have any additional requests and | ~ " lebie! dails

conditions, these shall be stipulated in an exception sheet.
A9 yaw poye Uvajfi @08 Olelaall (pdde e g_”Sc)’ &Y e
e Each bidder may make one response only. .
My Sl Sales 05809 (S0 Vgl (o)l apezr paid OF oy @
¢ All offers should be initiated in USD and indicate whether Lol & @3 3 Loy “,3“;” 9179 G SLIAYI g dlyIYl Ole gduel]

they include taxes, compulsory payments, levies and/or ) Sdzg O @dladll

duties, including VAT, if applicable.
slasYl e A AWl (59,001 O ope Oledsdl S350 3z O s @
® Service providers should ensure that financial offers are devoid of (s )] delas S syl el Jie BLaS| 05 1319 . lusel)

calculation erro.rs. If erro.rs are id.entified dgring the .evaluation ' Fize) 5 U8 Bkomg)! 8 ool 1319 Basg)l s 3yl
process, the unit price will prevail. If there is ambiguity on the unit - oyl J.m‘ls ous i Lasyl

price, the Selection Committee may decide to disqualify the offer.
o Offers should be put in a sealed envelope. The tender title and

number . As well as the bidder’s name should be written clearly on 489 ‘Uf*n Olginy Ogina - 3ldo “fbh‘ S 2ol 2 = ®
the main envelop. syl dﬂé‘-n Je z92 e S Ol o slaall ‘am o L‘MJ{j .
Any requests for clarifications regarding this tender that are not o o L4adlall glin Olwus g e Jgrazll Oldb gl whludiwl Sl o
addressed in written documents must be presented to Human Appeal | ¢yl Jul (o900 dolain J] 239350 L 28,1 s «iSall 3L g)1 3 Lol
Yemen in  writing by sending email to: HAY-25- A GaASIY Wl ae
01.tender@humanappeal.org.uk HAY-25-01.tender@humanappeal.org.uk

The answer to aT\y question raised in writing by any bidder will be s gﬁﬁ caaadl gyl pdie J] dsyb @i Jlge ‘51 de LS o) R
issued to t.hat bldd(.Elt. In. some case§, Human.AppeaI \.(e.men ma.y auor s c;bhz:g)ll A ol yod] ij o9 dakike i3S ud Yl
choose to issue clarifications to all bidders. It is a condition of this . 4 N T e s . . . . .
tender that no clarification shall be deemed to supersede, contradict, J=s ol u}’w}”w _Q[OP adliall odo by “’m bﬂs}’aj;)"“ }f“““’
add to or detract from the conditions hereof, unless made in writing OS5 o Lo dadsll ods § )lgll g 5l (e it ) il 9l (23US 51 Jome

as an Addendum to Tender and signed by Human Appeal Yemen or dalaio Jubd o lgude Tadgng LiaBlial) 3oueS didyog 493 o QU

its designated representative. -2 ghell ‘-éuuj“ Ol J:HT ORgR
* This Tender does not obligate Human Appeal Yemen to execute a | aduy "l cposad a3k Vg die Jubilhy oyaddl "ol (pogan" sllaadl 1ia 035
contract nor does it commit Human Appeal Yemen to pay any costs Ladsod ()3 e B9dle o9, PURET slae] 8 uuSs pes IS o
incurred in the preparation and submission of proposals. e el 13 £, B . " T
2l 13 dgraaz 9l (29,8l (1o ST 2Y) b ool df s
Furthermore, Human Appeal Yemen reserves the right to reject any w2l o ;Ajfi:‘gj‘j& ONJ éj:—‘}’;ﬁ

and all proposals, if such action is considered to be in the best interest
of Human Appeal Yemen.

deudadl (6 |&4.A>' eudo BLlassy!
¢ Please keep a copy of all documents submit tender Basis: dasall BB goor 10 ? Bl o °

Tender #: HA-TENDER-2025-010. Page 4 of 10


mailto:HAY-25-01.tender@humanappeal.org.uk
mailto:HAY-25-01.tender@humanappeal.org.uk
mailto:HAY-25-01.tender@humanappeal.org.uk
mailto:HAY-25-01.tender@humanappeal.org.uk
mailto:HAY-25-01.tender@humanappeal.org.uk

Tender Package
Request for Proposal (RFP)

Q
\ Y
w5 adl s il ‘*0::‘2&
2.3 Sservice provider Eligibility: 1deusel 3930 dukai ¥, ¥
Service providers may not apply, and will be rejected as ineligible, if
they: ;OB e ogl ool uL“- oL 53y9)l LY 6 Oleusd! e OBy e
® Are not registered companies. 131
e Are bankrupt or in the process of going bankrupt. . t_mu) Merane dodsdl 3950 450 ‘QJ 13 o
e Have been convicted of illegal/corrupt activities, and/or oMYl elig u14:3? Ludao dodsdl 3950 OS131 @
unprofessional conduct. 99 8uwld/iigls e dlaizdl dunles ol LEGHL Ll deusdl 3930 OS 13| @
e Have been guilty of grave professional misconduct JAige e QLS}LH
e Have not fulfilled obligations related to payment of social security s age Holuw cguw OGHL dedsdl 3930 ool 131 e
and taxes. Sl olesall @le gty dbkatodl LW SLlIYL dadsdl 3930 (0 o 13] @
e Are guilty of serious misinterpretation in supplying information ) Al pally Jeraedl 4Ll i«,a-'blb
e Are in violation of the policies outlined in Human Appeal Yemen (Sloglaall @35 dis el Guaduid] ol Al dodsdl 3930 ol 131 @
Anti Bribery or Anti-Corruption Statement ool d:&j R9ad dealaie duolow G dous gall Oluwbuadl dousdl 2930 gl 131
® Service provider (or service provider’s principals) are on any list Sl dx886 3“ Byl Axd8)

of sanctioned parties issued by; or are presently excluded or . .
disqualified from participation in this transaction by Human Appeal | ©bsdall daoll SBLbYL A i G Oszde 0gpde 9l ‘“*’J‘ 2950 @
Yemen Donors, UN, or Donors' Governments. oged" B e ddiall ol § Alaall o Wl Loolaginl (03 91 ¢ e By30all
dsolall lo oSl gl Bixiall @Il g L) dseilall clgd! 9l " ool ol
2.4 Response Documents .
Bidders can only utilize the response documents contained in | 3 . . 2l @Gy 4.Y
this tender package to submit their offer. In case they need to ol slhasll daj> 3 Bylgll Ayloiadl Clie plasial (ogyall (sake) oS
submit additional information, they can submit in their own oSy ddlp| Gloglas @uis ) pgzrlo>! Ul G e @il s
format as attachments. However, all Human Appeal Yemen | slaa)l Oladue grozr sde Gazm «eld gag 183 a8 (olsell e ginuds el
response documents should be filled, signed and stamped by | as Wslely grodiiall Jd oo Wiz Wadsis godl ol resegs pol
the bidders and returned back with the tender submittals to el Jal s Jl lslanll ibigizes
Human Appeal Yemen.

2.5 Acceptance of Successful Response : Pl clandl Jgu8 ,5.Y

Documentation submitted by bidders will be verified by | suie lgadds I 36g) 86 (o 3amll pod! Jul posd dalaio pgiin
Human Appeal Yemen. The winning bidder will be required to twl s 351 slasll plie po ddall xBg3 e 3 I ey wiellaall

sign a contract for the stated, agreed upon amount. . dde (3819allg HeSdall
2.6 Certification Regarding Terrorism support: 1oy eed (o gas Balgd 1.2

It is Human Appeal Yemen policy to comply with humanitarian
principles and the laws and regulations of the Yemen, Donors, United 2Islly cxledlly AoLudYl tsolall Jledl 3 ol ot Sosed dunbew i
Nations, Donors' Governments, and other applicable donors Silgadly dsulel! c;tn35.->d|5 Sl ﬁ-"yb‘a’ﬁ’w‘ lgadly el dolsdl
concerning transactions with or support to individuals or entities that & QUL&MT al)éiU p.cA.HgT Mool lats Lad bl 13 6)253" bl

have engaged in fraud, waste, abuse, human trafficking, corruption, < T - L . e
or terrorist activity. These laws and regulations prohibit Human -Gl bladll ol sluall ol &b 5l ol sl ! ol JwisVl (3 eS8yl

Appeal Yemen from transacting with or providing support to any $Y pell @uds -9‘9‘[’3'” e ol :«Eﬁ‘?‘ Oegee Tlglly olsdll ol :Jﬂ-":
individuals or entities that are the subject of government sanctions, s gs"“ O8lgdll ol (posilell uelgd ol due gS> bigial ] LS ol ol 3
donor rules, or laws prohibiting transactions or support to such 1Yl odg) eeddl @udS of lelasll
parties.

A gllaal) clatiiiall g gutaall Y

3. Criteria & Submittals

3.1  Contract Terms 1dall bg & 3.1

Human Appeal Yemen intends to issue a contract for one

- asd usl g deds 3g3el die ply] a7 el Jal (egap
service provider.

The successful bidder shall be required to adhere to the S sl ﬁl§>73 Loy 3 Ol ALY 31 il s o
statement of work and terms and conditions of the resulting
contract.
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3.2 Specific Eligibility Criteria

Eligibility criteria must be met and the corresponding

supporting documents listed below under “Tender

Submittals” must be submitted with offers. Bidders who do
not submit these documents may be disqualified from any
further technical or financial evaluation.

Eligibility Criteria:

1. Have Valid Business Registration Card

Have Valid Tax Card.

Have Valid Zakat Card.

Profession certificate Valid.

Valid permission from related authority.

Bank guarantee with 5000 USD.

All above should be for both Sana’a and Aden.

NG O

Bodoea)) LYl wlee3.2

8y9Siall daslull Cilbilue)l @l oy Al julas sladsl Cox
029 me " duabliall lgasdds Crlgl 3B " Olgie o obol daydally
vl ST (30 Oluiilunedl 048 Ogadis ¥ il (g yall (24de Slagisn] etiww

AT bl g

Ayl plee
cWJgraall Ayl (G5 Yo BBlay )
Jerdall &yl duu o d8lay .Y
Jortall dyl LgS5 dsllay Y
Jerdall Lylu -dige Aglie Ay £
-Jgraell ($Hlw — Ml 013 Olgal (o pars 5 L0
.)3’3;0...&0%«& A
L0de 9 slaio o IS oMlel Dygllaall ol paazr LV

3.3 Tender Submittals

Documents and required information listed in tender submittals are
necessary in order to support the eligibility criteria and to conduct
technical evaluations of received offers (and due diligence). While
absence of these documents and/or information does not denote
mandatory disqualification of sservice providers, the lack of these
items has the potential to severely and negatively impact the
technical evaluation of an offer.

3.3.) Documents to conduct the Technical Evaluation and
additional Due Diligence:

1. Fill Offer Cover Letter.

2. Fill Sservice Information Form (mention references)

3. Full response to HA tender package and the attached
policies.

4. Copy of the Company profile including experience
history, contact details, list of resources
(communication details)

5. Copy of similar contracts with other INGO’s in the last
three years.

3.3.3 Documents to conduct financial evaluation and
additional Due Diligence:

1. RFQincluding unit and total prices.

2. Last Year Financial Auditable Report( balance sheet).

Price Offer Sheet:
The Price offer is used to determine which offer represents

the best value and serves as a basis of negotiation before
award of a contract as a Fixed-Price contract.

No profit, fees, taxes, or additional costs can be added after
contract signing. Bidders must show the total price, as
displayed in the Offer Sheet — RFQ.

1,08l Blygl Caleadds ¥, ¥

B9 Buadliall Gsl Slapais 3 55!l Lisllaall Sloglaally sl ias
(el &plialls) Aaliawall 9,2l £iil) Ologgdily Al sylno el
3930 Sl paie dnalyl] ) leglaall /9 3569l 0dd Gl ado Y bty
e ledly sl 81 A8l Sl (3 Jos Wydss pus O Y] cloasl
) paall (yall 28l epeil) dilos

1A8LoY) duxrlgll BelaSUlg SI el £ly2Y 35691 ¥, ¥

Aol Ollas zdged &ad L)
gzl (85 g ).doasdl 5930 Silaglas ghgel daad .Y
Aedaia)l Olulbwy duadliad! BloY Aol Hlxiwdl Y
Al oyl Caledl e A3l 8
Slelaiall xo dupledl Ol gidl G Joall 3g8e (o dseud .0
W ST F WS S AR
1A8LoY duxrlgll B:LaSUlg Jlal eudid] sl Aa3DUI G5B Y, Y, ¥

Yy Olasgll Hlasel el3 § by Haudl (295e Jgdr )
(@2l plal) &bl daxlyall o5 Y

1ol ylawdl oy ziged

02! dadsmily el dlae) dadiall Hlawdl (Bye g plusinl ai
da)l e S (o9l Gelul Jansg dad Jundl Jiay I

ol Col yaw bl e domin @ies (S il yaas 9Siws 9

o Al b g5 g AL SS9l Sl ol ooy of oy ALs] oSew Y

DIl (29, b (3 98 WS (Jlazdl jaud) (29,2l godia yglal O
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3.4 Currency and payment : : e'e..\.nj daal 3.4

Offers should be submitted in: US Dollars
Payments will be made in: US Dollars

Bidders are required to maintain bank accounts that are registered
under their commercial registration and held with banks duly
licensed to operate within the Republic of Yemen.
To facilitate alignment with existing financial arrangements, it is
preferred that these accounts be maintained with one of the
following banks:

e  Al-Kuraimi Islamic Microfinance Bank (KIMB)

e  Al-Kuraimi Islamic Bank (KIB)

e Al Qasemi Islamic Microfinance Bank

e  Aden Islamic Bank for Microfinance
Due to the ongoing banking crisis in Yemen, which is beyond the
control of the Organization, the Organization shall not be held
responsible or liable for any banking-related issues that may occur
after the payment has been transferred from the Organization’s
bank account to the Supplier’s account. Such issues include, but are
not limited to: liquidity shortages, withdrawal restrictions, limited
availability of U.S. dollar notes, and unfavorable exchange rates in
cases where payment is received in a currency other than U.S.
dollars.

S Yotz Alany (292l @UES e
RIS IR TPEERE NUPCION

Slrill pglora ol Az 4S50 Oblusy blaisdl grediiall e bis
Olasalg duiaddl dyggazadl U5 Joadb Loy g} pasye 2lgis S d>gidng
d>l G Oblusdl 0de 0585 OF Juadl cdasla)! ddlall LAl ao (3815l
AW gl

LIl oY bsail) oS iy @

Ol oS el @

2l il hogaitll ouldll cliy o

q-)Lw)H Ode o o
Bylarw (3Uad )5 s 9 pond! (3 Byattanodl & pandl Aa)U I5kas
dalsio Slis ST oye el 9 ddgsune ST Jamxt Y dabaiall O cdalaioll
0P (Sl Gl o dadall Jogans da Lais 48 (3 raell gladlly
pasdl Y Jld) Jue e ¢ Slined) 00 Joiidy .0y gl Ol ] dedaielb
douad! Bl 4395 Ddgume commud! (Ao dupgpaadl D9l (A gudl als
28 oy a3l Ml Jo § A3l p& Bpall lassly ¢ oY1 HY9b
.égﬁi’bl’jﬂl

3.5 Tender Evaluation (Trade-Off Selection Method)

Based on the above submittals, Human Appeal Yemen
Tender Committee will conduct a tender evaluation process.
Human Appeal Yemen reserves the right to accept or reject
any or all proposals, and to accept the offer(s) deemed to be
in the best interest of Human Appeal Yemen. Human Appeal
Yemen will not be responsible for or pay for any expenses or
losses which may be incurred by any Bidder in the
preparation of their tender.

(Ao laadlg ylasYI 3.53_,]9) slasl! mﬁj 5
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3.5.1 Scoring Evaluation

Trade-Off Method:

Human Appeal Yemen Tender Committee will conduct a technical
evaluation which will grade technical criteria on a weighted basis
(each criterion is given a percentage, all together equaling 100%).
Bidder's proposals should consist of all required technical submittals
so tender committee can thoroughly evaluate the technical criteria
listed herein and assign points based on the strength of a technical
submission.

Award criteria shall be based on the proposal’s overall “value for
money” (quality, cost, etc.) while taking into consideration internal
requirements and regulations. Each individual criterion has been
assigned a weighting prior to the release of this tender based on its
importance to Human Appeal Yemen in this process.

Bidder(s) with the best score will be accepted as the winning bidder,
assuming the price is deemed fair and reasonable and subject to the
additional due diligence in section 3.5.2.

When performing the Scoring Evaluation, tender committee will
assign points for each criterion based on the following scale:
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Tender Package
Request for Proposal (RFP)
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Evaluation Criteria

Technical Criteria dud)l laoll

Tender Submittals: Lablall Blygl cloguds
1. ddasill Olas #3903 455 Fill out the cover letter form . 3
2. =l S5 ae (Aeusdl 3950 wloglas Z3ga3 dixal) Fill out the service provider information form 3
(Mentioning references). 10%
3. aSal il calal (e d5eud A copy of the company profile. 3
4.  ddaYisslgs Bbylgsexg Presence and attaching the eligibility certificate. 1
WORK EXPERIENCE: el Ol

5. Experience in car rental services services in the last three years with INGOs (4 long term

contracts should be provided). 20
(Y e 0B £ BBy o) dnlad] Sl g ST IS o] 25 Slods @5 e & B3
50%
Company fleet size: 1455 Jglaw) px>
Providing at last 30 valid car ownership cards belongs to the company. 30
G il LIS Loz 60%
Financial Criteria dJdlWJl julaoll
2. Financial report for the past one year. 10%
ALl L) JWI 82
Price Offer: poioll gl
3. Total Price/cost of the proposal is within Human Appeal Yemen cost Estimation. 30%
ool Ul pagag) Dppaid) Aa cpaus Alazdl AKG1 / yal)
Sl et S Jloz] 40%

Lieiunoll DU Jlozr]

TOTAL POSSIBLE SCORE:
3.5.2 Additional Due Diligence gl AdLLYI Wisly>Y13.5.2

Upon completion of both the technical and financial . 3 o )
evaluations Human Appeal Yemen may choose to engage in ool gt dalaie )55 3 cdillally 4l Ologidl o J5 0 elgiidl s
additional due diligence processes with a particular service slac pde ae 48L2YI wldhaiall sLa)Y wlshz] wldas (§ 231 el
provider(s). The purpose of these processes is to ensure that | Ol e JSW o Wldasll ode 0 (2,3l5 s Wilslhae pdio gl Summe
Human Appeal Yemen engages with reputable, ethical, | sl dsasdl 93 (o Glods (S3930 2o Jola el ol (o gud dalaie
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responsible services providers with solid financials and the
ability to fulfill the agreement. Additional due diligence may
take the form of the following processes (though it is not
limited to):

® Reference Checks
e Service providers’ facility visits
e Analysis of audited financial statements

Other appropriate documented method giving Human
Appeal Yemen increased confidence in the service
providers’ ability to perform.

4 - Offer Form

Loall AWl Ylgall el Al 485Ny Lokl ddsenall Oghaming
48LaY Ol Oldas d5b 13 cagae WBladll lilaie; sl gll e 8yaallg
(W3 Ao i Y g e o))l de) AW H9ed) & oldlatally slayW

bl oo 3ol e
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1Y e dodsdl 5930 83

Bidders must submit their own independent offer
including at least (but not limited to):
e All documents requested in the “Eligibility Criteria”
section of this Tender Package
e All documents requested in the “Tender Submittals”
section of this Tender Package
e All information listed in the “Documents Comprising the
Proposal” section below.
All offers must be duly signed (including position and full
name of the signer) and stamped, with the date of
completion.

I e i3 3 oy Jiuwal] gyt 2 o9yall (pkdo e
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Documents Comprising the Proposal
The following information must be included in the offer of
any potential bidder:

1. bid Cover Form: The content of the Bid Cover Form shall

include the following information:

e Name of the bidder

e The total amount of the entire offer (in digits and in
words)

e Price validity date (for this purpose and as stated on the
advertisement, quote given shall remain unchanged for
90 working days)

e Payment terms

2. RFQs unit/total prices annex A

3. Service provider Information Form

4. Service provider Self-Certification of Eligibility

5. Company profile including experience history, contact
details, references.

6. Copy of the work contracts of the past three years at in
transportation and car rental services with INGOs
/Non-NGOS (with INGOS is preferable)

7. Last Year Financial Auditable Report.

Other important documents bidder feels need to attach to
support their proposal:
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e The original proposal shall be signed by the bidder or | sl jasi of slaall pide B e L‘,ha‘;!\ sllaall 2843 o Oleaw o

a person or persons duly authorized to bind the iy slasdl e pldY Gl JSio gudsae polsesd
bidder to the contract. claall dyolsdl &;L"J‘ oyl Ol S e adgdl o ol o e

e Financial offer pages of the proposal shall be initialed it Lgaisg slaall s 1523y ol ool of jaseadl Jd oy

by the person or persons signing the proposal and 3,41
}3!2&2.][40@y%m|3iwjij}w‘wb}béigﬂ)’ °

0o gl jasead! U8 e oY1 3>Vl Lgdde Bl o3 13)

slaall s 19a8g ol

stamped with the company seal.
e Any interlineations, erasures, or overwriting shall be
valid only if they are initialed by the person or persons

signing the proposal.
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